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Ios0:xeHHe 00 apXHBE WKOJbI

I. O6mne monoxeHun

1.1. ITonoxerue 06 apxuse MBOY COILI Ne 48 r. Benropona (nanee -
obpazopaTenpHasA OpraHHu3alys) pa3paboTaHo B COOTBETCTBUH ¢ THIIOBBIM
noJIoKeHreM 00 apxuBe 00pa30oBaTeNbHOM OpraHHW3alyH, YTBEPXKACHHBIM
npukasoM Pocapxusa Ne 42 ot 11.04.2018 r., B cootBeTcTBHH ¢ KoHCTHTyLIMEH
Poccuiickoit ®enepaiyu, OenepanbHeiM 3akoHoM Ne 273-03 ot 29.12.2012 roga
«06 obpasosanuy B Poccuiickoii @enepauun» ¢ n3MeHeHnsMu ot 08 nexabps
2020 roga, ¥YcraroM oGpazoBaTenbHON OpraHu3alyH.

1.2. JTaHHEBIH JTOKAIBHEIN aKT ONpEeIeNseT COCTaB JOKYMEHTOB apXHUBa
06pa3oBaTeNbHOM OpraHU3alyy, yCTAaHABIUBAET 3a/1a4l, Ha3HAUEHHUE U QyHKLUHH
IIKOJIEHOTO apXKBa, periaMeHTUPYET AeATENbHOCTh JIMIIA, OTBETCTBEHHOIO 33
BelleHHE apXuBa B 00111e00pa30BaTeIbHOM YUPEKICHHH.

1.3. B cBoeii eATeNLHOCTH apXKB pyKoBojcTByeTcs {PeiepanbHbIM 3aKkoHOM NoO
125-®3 ot 22.10.2004 "O6 apxusHoM nene B Poccuiickoit Pepepanyn”,
3aKOHAMM, HOPMATHBHBIMH IIPAaBOBBIMH akTaMH Poccuiickoi @enepauuy,
cybnekra Poccuitckoi @enepariuy B cepe apXMBHOTO JieNa U IeNONPOU3BOACTBA,
NpaBHIaMK OpTaHH3allMi XpaHEHHsA, KOMILIEKTOBAHKs, YIeTa W NCII0Nb30BaHHsA
J0KyMeHTOB ApxuBHOro ¢porna Poccuiickoi @enepauny 1 ApYrHX apXHBHBIX
JIOKYMEHTOB B rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHHS U
OpTaHM3aIMAX, TOKATEHEIMH HOPMAaTHBHBIMH aKTaMH 00111€00pa3oBaTeIb-HOI0
yUpexKICHHUS.

1.4. JoxymeHTH 00111€00pa30BaTENLHOTO YUPEKACHMS, HMEIOIIHE HCTOPHIECKOE,
KyJbTYPHOE, HayJHOE, COLIMalIbHOE, SJKOHOMHYECKOE H MOTHTHYECKOE 3HAYEHHE,
COCTaB/IAIOT FOCYIapCTBEHHYIO YacTh ApxuBHoro ¢onaa Poccuiickoii enepanuy,
ABIISIOTCS COOCTBEHHOCTBIO FOCY/IAPCTRA W MOATIEXKAT IMOCTOSHHOMY XpaHeHUIO B
rocyJapcTBeHHEIX apxuBax Poccuiickoii ®enepauunu. o nepenays Ha
rocyIapCTBeHHOE XpaHeHHe JaHHBIE JOKYMEHThl BDEMEHHO XPaHATCS B
0611e00pa3oBaTENEHOM y4YPEKIECHHH.

1.5. B mkone [uis XpaHeHHs: JOKyMeHTOB ApxuBHOro ¢onja Poccuiickon
MepepallMy ¥ 3aKOHYEHHBIX JENONPOU3BOICTBOM JOKYMEHTOB MPaKTHYECKOIO
Ha3Ha4eHus, UX 0TOOpa, yIera, MCIONb30BaHHs U MOArOTOBKH K nepejade Ha
rocyJapCTBEHHOE XpaHeHHe CO3/1aeTCs apXHB.

1.6. ApxHB co31aeTcs KaKk CaMOCTOSTENIEHOE MOApaseiieHHe, BO3TIaBIAEMOe
JIMLIOM, OTBETCTBEHHBIM 32 BeJIeHHe apXHBa COINIACHO NPUKa3y AHPEKTOPA IIKOIBL.
1.7. O6meobpa3zoBaTelbHOE yUpeXkKAeHHE 00eCTIeTHBAET apXUB HEOOXOIHMBIM
MOMeELIEeHHeM, 000pYJOBaHHEM H KaJpaMH.

1.8. O6ueobpazoBaTensHOe yupexaeHHe o0ecneyrBaeT COXpaHHOCTh, y4eT,
0TOOP, YNOPAJ04EHHE H UCTIONB30BaHHE I0KYMEHTOB APXMBHOTO OHAA
Poccuiickoit @enepaunn, 06pasyronmxcs B ero aesteabHocTd. ObecneunBaeT
CBOEBPEMEHHYIO Mepefady 3THX JOKYMEHTOB Ha IOCYyJapCTBEHHOE XpaHeHHe.
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1.9. Bce pa6oThl, CBS3aHHBIE C IOATOTOBKOMH, TPAHCTIOPTHPOBKOH H Iepefadet
ApXWBHBIX JOKYMEHTOB, IPOM3BO/ATCA CHIIAMH H 33 CHET IIKOJIBI.

1.10. 3a yTpary u nop4y I0KyMeHTOB ApXHBHOTO ¢oHna Poccuiicko Denepallun
JOJDKHOCTHBIE JTHIA 00111e00pa30BaTENBHOrO YUPEXKAEHHS HECYT OTBETCTBEHHOCTD
B COOTBETCTBHH C JISHCTBYIOIIMM 3aKOHOAATEIECTBOM.

1.11. lIkonbHEIA apXuB paboTaeT COrIAaCHO IIaHy, YTBEP)KAaeMOMY THPEKTOPOM
0611106pa30BATENILHOTO YUPEKICHUs, U OTYHTHIBAETCS NIEPE] HUM B CBOCH
paborte.

1.12. KoHTpoJhb JeATeNEHOCTH apXHBa OCYILECTBIACT AHPEKTOP
00pa30BaTeNLEHOIO YUPEKACHUA

2.CocraB JOKyMEHTOB apXHBa

2.1. B lIKONBHBIH apXHB IOCTYIIAIOT:

*3aKOHYEHHEIE JIEJIONPOU3BOACTBOM IIKOJBI JOKYMEHTHI IOCTOSIHHOTO XPaHEHHMA,
06pa3oBaBIIMeEcs B AEATENBHOCTH CTPYKTYPHBIX IOAPA3AEIeHHH, JOKYMEHTEI
BpeMeHHOTo (cBbe 10 JeT) CpoKa XpaHeHH!s, He06X0MMBIE B [PAKTHIECKOH
NeATeNnsHOCTH, JOKYMEHTHI 10 KaJpaM M 00yJaroIHMCs;

*IOKYMEHTBI TIOCTOSHHOTO XPaHEHH s U 110 JIMYHOMY COCTaBy Y4pexeHHH
-TIpeIlIeCTREHHUKOB;

euYHBIe GOHABI BEAYIKX pabOTHHKOB 001me006pa3oBaTebHOTO yUpeXIeHH,
MOCTYTIHBIIHE B aPXHB;

ecnykeOHbIe H BEJOMCTBEHHBIE M3IaHHA;

*CIIPABOYHO-TIOMCKOBbIE CPECTBA K JTOKYMEHTAM H yYeTHbIe JOKYMEeHThI ApXHBa
00111e00paz0BaTENIFHOTO YUPEXICHHA.

3.3amauu apxuea

3.1. OCHOBHEIMH 33Jja4aMH apXxHBa ABIIAKOTCA:

3.1.1.0pranuzaius XpaHeHHs! IOKYMEHTOB, COCTAB KOTOPBIX MPEyCMOTPEH
paznenoM 2 Hactosuero [Tonoxenus.

3.1.2. KoMIIeKToBaHHE apXuBa JOKYMEHTaMH, 00pa30BaBIIMMHUCS B JEATENEHOCTH
06111e00pa30BaTeNbHOrO YUPEKIACHHUA.

3.1.3.Yyer, obecrieyeHre COXpPaHHOCTH, CO3/laHHE HAY4YHO-CIIPABOYHOTrO annapara.
3.1.4.Mcionp30BaHus JOKYMEHTOB, HAXOIAIIMXCA HA XPAHEHHH B apXHBE IIKOJIBL.
3.1.5.TToAroTOBKa ¥ CBOEBpEMEHHas Nepeaya A0KyMEHTOB ApXHBHOTo GoHza
Poccuiickoii Pefepalini Ha OCTOSIHHOE XPaHEHHE B rOCYAapCTBEHHBIH
(MYHHLMTIAIBHEIH ) apXHB.

3.1.6.MeToauuecKoe pyKOBOACTBO H KOHTPOIb 32 QOPMHPOBaHHEM H
odopMIEHUEM JIeN B AENIONPOH3BOICTBE IKOJIbI K CBOEBPEMEHHOI Iiepeiadei ux
B apX¥B 00pa30BaTEIBHOrO Y4PEKACHHUS.

4. OYHKIMK ApXHBA B COOTBETCTBHH C BO3JI0KEHHBIMH 3aJ]adaMHi apXHB
OCYILIECTBIISIET Cle/yIoIIHe (QYHKLHH:

4.10praHu3yeT NpHeM AOKyMEHTOB MIOCTOSHHOIO M BDEMEHHBIX (ceeime 10 net)
CPOKOB XpaHEHHs, B TOM YHCIIe 110 KaapaM U 00ydarommmes, 00pa3oBaBIILXCs B
JIeATENBHOCTH 1IKOJIbI, B COOTBETCTBHH C YTBEP K ICHHEIM IPapuKOM.
4.206eceunBaeT COXPaHHOCTh U BeeT y4eT JOKYMEHTOB M (HOHIOB
HaXOMALIMXCA Ha XpaHEHHH B apXuBe 00111€00pa30BaTeIbHOr0 yupexIeHH.
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4.31IpencraBnser B rocyAapCTBEHHbIH (MyHHLMIIAILHBIH) QpXHB YYETHEIE
cBelleHHs 00 00beMe B COCTABE XPAHSALIMXCA B apXHUBE IIKOJBI JOKYMEHTOB
ApxuBHoro ¢oHga Poccuiickod ®enepallii H ApYTHX apXHBHEIX JOKYMEHTOB B
COOTBETCTBHH C IIOPAIKOM I'OCyIapCTBEHHOTO ydeTa JOKYMEHTOB APXHBHOTO
¢onna Poccuiickoit ®eneparun.

4.4CucTeMaTU3HpyeT U pasMellaeT JOKYMEHTHI, IOCTYNAIHMe Ha XpaHEHHE B
IIKOJIBHBIH apXUB, 00pa30BaBIUKECS B XOAE€ OCYLUECTBICHUA

JeATeNbHOCTH 06111e00pa30BaTeIbHOTO YUPeKICHHA.

4.5Pa3pabatpiBaeT rpad)uKy IpeICTaBIeHHs ONHCeil Ha pacCMOTPEHHE IKCIIEPTHO
-TIIpOBEPOYHOI KOMHCCHH H Iepeliadyd JOKYMeHTOB ApxuBHoro ¢gounaa PD na
XpaHeHHEe B roCyJapCTBEHHBIH (MyHUITUIIAILHBIH ) apXUB.

4.60cyecTBIAET TOATOTOBKY H NPEICTABISIET:

*Ha pacCMOTPEHHE H COTTIaCOBAHHE 3KCIIEPTHOH KOMHCCHH IIKOJEI OITUCH Iel
NOCTOAHHOIO XPaHeHHs, BpeMeHHbIX (cBbie 10 1eT) CPOKOB XpaHeHusl, B TOM
qHcIie 10 KaapaM | 00yJalonymMes, a TaKKe aKTEl O BEIIEIeHHH K YHHUTOXKEHHIO
ApXHBHEIX JOKYMEHTOB, He MOAJIEXAIIHX XPAHEHHIO, aKTEl 00 yTpaTe JOKyMEeHTOB,
aKTbl 0 HEHCIIPABUMBIX [TOBPEXKACHHAX apPXUBHBIX JOKYMEHTOB;

*Ha YTBEpKJICHHE 3KCIIEPTHO-TIIPOBEPOYHON KOMUCCHH YIIOTHOMOUYEHHOIO OpraHa
HCIIOJTHHTENbHOH BracTH cyorekTa Poccniickoit Menepaniu B chepe apXHBHOTO
Iena (panee -OITK apxHBHOrO y4pexICHHA) ONMCH JIeT TIOCTOSHHOTO XpaHeHHU
*na cornacoranue JITK apxueHoro yupexnenus cybrexta Poccuiickoit
Qenepanuu (MyHHLHIAIBHOTO 8pXHBa), B CIIy4ae HaJEIeHUs ero
COOTBETCTBYIOLIMMH IMOJTHOMOYHSIMH, OIIKCH JIeJl 10 INYHOMY COCTaBY;

Ha cornacosanue DIIK apxuBHOro yupex/jaeHus cyosekra Poccrickoit
®degepanuy (MyHULIHNIAIFHOIO apXKBA), B CIIY4ae HAJCICHUS €0
COOTBETCTBYIOIIMMH ITOTHOMOYHSAMH, aKThI 00 yTpaTe JOKYyMEHTOB, aKThl O
HEHCIIPABUMEIX NIOBPEKISHUIX apXUBHAIX JOKYMEHTOB;

*Ha YTBREPX/IEHHE THPEKTOPY IUKONEI OIHCH Jell TOCTOSIHHOIO XpaHeHHUA, OITHCH
BpeMeHHbIX (cBbile 10 JeT) cpoKoB XpaHeHHUs, B TOM YHCIIE OIMCH Ael [0 KaapaM
H 00YJarOIMMCS, aKTHI O BBIIEIEHHH K YHHYTOXKEHHIO aDXUBHBIX JIOKYMEHTOB, HE
MOIIeXAIUX XPaHEeHHIO, aKThI 00 yTpaTe JOKYMEHTOB, AKThl O HEUCIIPaBHMBbIX
MOBPEX/IEHUAX APXHBHBIX TOKYMEHTOB, yTBep)KAeHHbIe (cornacoBanusle) DITK
HJIHM TOCYAapCTBEHHEIM apxuBoM cyOnexTa Poccuiickoit ®enepanuu
(MyHHIMIIANEHEIM apXHBOM) B CIIydae HaJeleHHs ero COOTBETCTBYIOIMMH
TIOJIHOMOYHSIMH.

4.70praHu3yeT nepenavy JOKyMeHTOB ApxueHoro ¢oHna Pocculickoi
@enepalliy Ha TIOCTOSHHOE XpaHeHHe B TOCYAapPCTBEHHEIH (MyHHIIUIIATbHBIH)
apXuB.

4.80praHn3yeT ¥ IPOBOJUT JKCIIEPTH3Y LIEHHOCTH JOKYMEHTOB BPEMEeHHBIX
(cBeinie 10 neT) CpOKOB XpaHEeHHs, HAXOJAAIUXCSA Ha XpaHEHHH B apXHBe IIKOJIEI B
uenax otoopa TOKYMEHTOB [T BKIIOUEHHs B cocTas ApxuBHoro ¢gonna Poccuiick
ot Pepepanuy, a TakxkKe BEIABICHUS JOKYMEHTOB, He NOANeKaLIKX AadbHEHIIeMY
XpaHEeHHUIO.

4.9YyacTByeT B paboTe SKCIIEPTHOH KOMHCCHH 00111e00pa30BaTeIbHOIO
YUpEXIeHUSI.
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4.10TTpOBOAKMT MEPONPHATHS 110 00ECTIEYEHHIO COXPAHHOCTH IOKYMEHTOB,
HAXOIAIIMUXCS Ha XpaHEHMH B apXHBE 0011e00pa30oBaTebHOIO YIPeK ICHHA.
4.110prauusyer HHOPMUPOBAHHE aIMHHHCTPALMH 1 PaGOTHUKOB LIKOJIBI O
COCTaBe M COIEP)KaHHH JOKYMEHTOB apXHBa 0011e00pa30BaTeNbHOTO YUPEKACHHUS.
4.12MudhopMUApYET NOJIB30BaTENEH 0 BOIPOCaM MECTOHAXO0MK IEHHS apXHBHBIX
IOKYMEHTOB.

4.130praHu3syeT BbIiaqy JOKYMEHTOB M JIeN Jist paboTI B YUHTENBCKOM HITH BO
BpPEMEHHOE MOJIb30BaHKE.

4.14VcrionusieT 3anpockl OPraHKU3alii ¥ 3asBJICHHS TPX/aH 00 yCTaHOBIEHHH
TPY/IOBOTO CTaXa M APYTMM BONPOCAaM COLMabHO-TIPAaBOBOIO XapaKTepa, B
YCTAHOBJIEHHOM TIOPSIIKE BBIIAET KOIMMH JOKYMEHTOB H aPXHBHBIC CIPABKH;
4.15BeneT y4eT UCTIoNE30BaHKsA JOKYMEHTOB apXHBa 06pa3oBaTeIbHOM
OpraHu3alHH.

4.16Co3paer (GpoH/I TOTB30BAHHS APXHBa LIKOJBI ¥ OPTaHU3YET €ro
HCIIONIb30BaHME.

4.170cy1ecTBIAET BeleHHE CTIPaBOYHO-IIOUCKOBBIX CPENICTB K JOKYMEHTaM
[IKONBHOTO apXHBa.

Cosaer, MOMONHAET ¥ COBEPIIEHCTBYET Hay4HO-CIIPaBOYHbIA annapat K
XpaHALMMCS B apXMBe JIelaM U JJOKyMEHTaM.

4.18YuacTByet B pa3paboTKe JOKYMEHTOB 0611e06pa30oBaTeNBHOTO YPEKACHHUS
TI0 BONPOCaM apXUBHOTO JIENA U AeJI0NPOU3BOACTBA.

4.190Ka3bIBaET METOIHUECKYIO TTOMOLLB!

«ciyx0€ JeN0npoH3BOJICTBA IIKO/IB! B COCTABNICHHH HOMEHKIIATYPEI [IE],
dbopMUpoBaHiH 1 ODOPMIICHHH A€M, KOHTPOJIMPYET NPABHIILHOCTE ($hopMHpPOBaHHA
1 oh)OpMIIEHHs e/ B AENONPOU3BO/ICTBE;

*CTPYKTYPHBIM MOZAPA3eIeHUAM U PabOTHUKAM ILKOJIBI B IIO/ITOTOBKE
JIOKyMEHTOB K Ilepejiade B apXuB 00111e00pa30oBaTeIbHOrO Y PeHK ACHH.
4.20YuacTByeT B IPOBEACHHH MEPONPUATHH 1O MOBbILIEHHIO KBaU(pHKALUH
pabOTHUKOB apXHBa H CIyxObl eTONPOH3BO/ICTBA obpa3zoBaTenbHON
OpraHu3alyH.

5. IIpapa apxuBa

JI/1s1 BHITIOJIHEHHS BO3JIOKEHHBIX 3a/1a4 M QyHKIHHA TMII0, OTBETCTBEHHOE 32 apXUB,
HMeEET NpaBo:

5.1.ITpencTaBnaTs qupekTopy 06pa3oBaTeNbHOTO YUPEX/IEHHUS IPEUTOKEHHA 110
COBEpILICHCTBOBAHUIO OPraHU3allMH XPaHeHH A, KOMIUIEKTOBAHHA, yueTa 1
HCIIOJI30BaHMs APXHBHBIX JOKYMEHTOB B apXHMBE IIKOJIBL.

5.2 . KOHTpOIHUpOBATh BBITIOJHEHHE YCTAHOBIEHHBIX [PABUIL paboThI ¢
JOKyMEHTaMH B CTPYKTYPHBIX TIOIpas/ieNieHHsx ob1eodpa3zoBaTebHOro
YUpEXEHHS.

5.3. 3ampammBaTh OT CTPYKTYPHBIX NOpa3/eleHuH 1 pabOTHHUKOB LIKOJIBI
CBeJIeHHs, HEOOXOIUMEIe 11t paboThl apXKBa, C y4YeTOM obecrieyeHUs
BBITIOJIHEHHMS BCEX BOIOKEHHBIX Ha apXHB 3a1ay ¥ QyHKLHH.

5.4. IlaBaTh pa3bsICHEHHMSA M PEKOMEHIALHH 110 BONpOcaM, BXOAIINM B
KOMIIETEHIIMIO apX1Ba 00111e00pa30BaTeNbHOIO YUPEXKACHHS.



5.5. UndopMupoBaTh CTPYKTYPHBIE MOAPa3AENEeHHA IKONBI O HEeoOXOIUMOCTH
nepejady ZOKYMEHTOB B aDXHB B COOTBETCTBHH C YTBEPHK/ICHHBIM rpapMKoM.
5.6. TIpuHHAMAaTh y4acTHe B 3aCeJaHHiAX 3KCIEPTHON KOMHCCHH
061e06pa30BaATENEHOTO YIPEKACHHS, 8 TAKKE B 3KCIIEPTHO-TIPOBEPOYHOH
KOMMCCHH yIIOJTHOMOYEHHOTO OpraHa HCTIONHHTE/bHOH BIaCTH cyOBeKTa
Poccuiickoii ®enepaiuu B chepe apXUBHOIO J€Na.
6. OTBeTCTBEHHOCTS 32 PYHKIIHOHMPOBaHHE apXHBa
6.1. HasHaueHHOE MPHUKA30M JMPEKTOPa LIKOJIBI JIHIO0, OTBETCTBEHHOC 33 BeJIcHHE
apxuBa, OTBEYAET 32 BHINOJHEHHE BO3/IOKEHHBIX HA apXUB 3alat H (QYHKUMHA B
COOTBETCTBHUHM C JIEHCTBYIOLIHM 3aKOHOAATCIECTBOM Poccutickoii Peneparyy.
6.2.0TBETCTBEHHBIE 3a BeICHHE JIEIONPOM3BOJICTBE, IOArOTOBKY M NPE/CTABICHUE
JOKYMEHTOB Ha XpaHeHHE B apXHB, HA3HAYAIOTCS IMPEKTOPOM
06111e06pa3z0BaATENBHOIO YIPEKIEHHS.
6.3.KOHTpOJb [esTeTBHOCTH apX1Ba OCYIIECTBIIACT TUPEKTOP
00111e06pa30BaTENBHOrO YIPEeKICHHA.
7. 3aKrounTeNBHBIE MOJI0MEH U
7.1.Hactosmee [lonoxeHue sABISETCA TOKAIBHBIM HOPMAaTHBHBIM aKTOM
06111e06pa30BaTENBHOr0 YIPEXKACHHS, PEMIaMEHTHPYIOLIMM IeATEeNnbHOCTD
IIIKONBHOTO apXMBa, TPMHUMAETCS Ha [1e1arOTUeCKOM COBETE 1 YTBEPIKAAETCH
(mu60 BBOAMTCA B JCHCTBHE) NIPHKA30M IMPEKTOPA LIIKOJIEI.
7.2. Bee U3MeHEeHHs H JOTIOTHEeHHsA, BHOCHMBIC B HACTOALLEE ITonoxenue,
0 OpMILSIFOTCS B MHCHMEHHOH dopMe B COOTBETCTBHH ACHCTBYIOILMM
3aKOHO/IaTeNbCTBOM Poccuiickoi denepauy.
7.3. TlonoxeHne NPUHUMAETCA HA HeoTpe/ie/IeHHbIH CPOK. MI3MeHeHHA 1
JONONHEHHS K HacToseMy [T010XeH IO IPUHUMAIOTCA B MOPSAKE,
mpeayCMOTPEHHOM I1.7.1. Jl]aHHOrO TTonoxeHus
7.4. Tocne npunstys [Tonoxenns (1iu HW3MeHeHMH U JOMOJHEHHH OTJeTbHBIX
IIYHKTOB M Pa3/1e/I0B) B HOBOH peakIii MpebITyIad pelaKLis aBTOMaTHYeCcKH
yTpa4MBaeT CHILY.



